
1 
 

Lakeland Downtown Development Authority Design Review  

Approved December 2006, Revised 2012 

Design Guidelines for New and Renovated Buildings: Signs 

 

1. General Sign Guidelines 

Of all the design elements used in commercial architecture, signs have the 
strongest impact on the quality and appearance of individual buildings and 
the streetscape as a whole.  Although signs can be designed and located to 
complement building architecture, they are often a major contributor to visual 
chaos. 

The sign’s primary functions are to identify a business, to contribute to its 
image and to indicate the goods and services it offers.  To successfully achieve 
these purposes, a sign must be eye-catching without being offensive.  It must 
make its point without too many details or words; it must not be so abstract 
that its message is ambiguous.  Each sign should complement the 
architecture of the building on which it is located and serve as a unifying 
element of the block face. 

Graphic simplicity and compatibility with the building architecture are the 
basic principles of designing an effective and attractive system of signage.  
The following design guidelines help to show how the sign’s components 
(location, illumination, design, color, materials, size, scale, and type) can be 
used to create a positive identity for individual businesses and a unified image 
for downtown. 

a. Sign Location 

 Signs shall be positioned so 
that they appear as a design 
feature of the overall façade of 
a particular building. 

 Signs shall relate to, and help 
define and enhance, the 
architectural features of the 
building, rather than cover or 
disturb design features. and 
shall be placed to establish 
façade rhythm, relative to the 
architecture of a building. 

 Signs on buildings shall not 
cover architectural detailing, 
windows, or building 
ornamentation, 

 Signable areas include (1) a continuous flat wall surface free of window or 
door openings or architectural features, (2) areas between the top of the 

Appropriate Placement 

Inappropriate Placement 

Building Sign Placement 
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storefront and the sill of the second floor windows, (3) sign boards 
designed for such use and already in place, (4) panels at the top and 
bottom of show windows, and (5) transoms over doors and windows.  

 The tops of any signs on buildings shall not be mounted above or extend 
above the roofline.  The sole exceptions to the height limit are building 
signs intended to memorialize and identify the original building owner.  
These signs must be comprised of individual, non-illuminated letters either 
embedded or in relief on the exterior front façade wall.  These types of 
signs are subject to review and final approval by the Historic Preservation 
Board. 

b. Sign Illumination 

 Consider illumination only if the sign needs to be lighted.  Lights in the 
window display may be sufficient to identify the business.  This is 
particularly true if effective window displays and graphics are used. 

 If a sign must be illuminated, the use of small, unobtrusive fixtures for 
external lighting is the preferred lighting alternative and shall be allowed 
by right. 

 Whenever projection lighting is used, care must be taken to properly 
shield the light source.  No glare from spilling over shall be permitted to 
enter into the residential areas and any public right-of-way.  Signs shall be 
lighted only to the minimum level required for nighttime readability.  Refer 
to Section 36.03.01.05 of the Land Development Regulations for specifics 
regarding projected lighting. 

 Under special circumstances, internally illuminated signs may be 
considered by the Lakeland Downtown Development Authority/Historic 
Preservation Board.  Applicants must bring justification to the Historic 
Preservation Board that illustrates why the sign must be illuminated, and 
that external illumination is not feasible.  

 If the board approves the use of an internally illuminated sign, back-lit 
(reverse channel) solid letter signs are preferred.  

 The use of internally illuminated back-lit cabinet signs shall be prohibited. 

 No electrical conduit, circuits, devices, or non-decorative fixtures shall be 
visible. 
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c. Sign Design, Colors, and Materials 

 Creative design is strongly encouraged. The use of unusual shapes of the 
sign panel, dimensional lettering, sculptural treatments, and layering of 
sign surfaces are welcome.  

 Colors shall be selected which contribute to legibility and design integrity. 
Colors or color combinations that interfere with legibility of the sign copy, 
or that interfere with viewer identification of other signs, shall be avoided. 
Small accents of several colors may make a sign unique and attractive, but 
the presence of too many colors will decrease the readability. 

 Sign materials shall be compatible with the design of the façade on which 
they are placed. Select material that compliments the architectural design 
of the building’s façade. 

 Sign materials shall be extremely durable. Paper and cloth signs are 
prohibited for permanent exterior use (except on awnings).  If wood is 
used, it shall be properly sealed to keep moisture from deteriorating the 
sign. 

 Signage must meet wind load requirements.  

Back-lit Cabinet Signs 

(Not Permitted) 

Back-lit/Reverse Channel Solid Letters 
(Permitted with Justification) 

Individually Back-lit Letters 
(Permitted with Justification) 

Types of Sign Illumination 

Externally-lit Signs 
(Permitted) 
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d. Sign Size and Scale 

 The scale of signs shall be appropriate for the building on or near which 
they are placed and the area in which they are located. The size and 
shape on a sign shall be proportional with the scale of the structure. Small 
storefronts shall have smaller signs than larger storefronts. 

 Signs shall be designed so that they are integrated with the design of the 
building and the building’s use. A well-designed building façade or 
storefront is created by the careful coordination of sign design, 
architectural design, and color scheme.  Signs located on multiple-tenant 
buildings shall be designed to complement and enhance each other, 
although not necessarily to match each other. 

 Because the commercial areas exist in close proximity to residential areas, 
signs shall be designed and located so that they will have little or no 
impact on adjacent residential neighborhoods. 

 Pedestrian-oriented signs are encouraged. These signs shall be read easily 
and comfortably from the sidewalk or street.  

2. Sign Regulations 

a. Sign Types and Definitions 

The following regulations shall apply to development in zoning districts 
within the Downtown boundaries and, to the extent indicated, shall 
modify the requirements of the Land Development Regulations.  
Development in residential zoning districts shall be in accordance with 
the Land Development Regulations. 

The following types of signs are allowed in the corridor (Please refer to 
Article 36 in the Land Development Regulations for specific definitions):  

 Building Signs 

o Awning Signs: A sign attached to, affixed to, or painted on the 
surface of an awning or structural canopy. 

o Hanging Signs: A sign attached to and hanging vertically from 
an overhang, awning, arcade, or structural canopy of a building. 

o Projecting Signs 

o Wall Signs 

o Window Signs: A sign posted, painted, placed, or affixed to the 
interior or exterior of a window.  

 Monument Signs 

The following types of signs are prohibited in the corridor (Please refer 
to Article 36 in the Land Development Regulations for specific 
definitions): 

 Banner Signs 

 Changeable Copy Signs 

 Neon Signs 
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 Pole Signs or Any Other Freestanding Signs 

 Roof Signs 

 
 

General Definitions: 

 Primary Façade: The front side of a building, typically the main 
entrance of the building. The facade of a building is often the most 
important from a design standpoint, as it sets the tone for the rest of 
the building. 

 Tenant’s Primary Façade: The side of a building in which a tenant 
utilizes for their main entrance. 

b. Maximum Total Area Square Feet Allowed for Signs Attached to Buildings 

 The aggregate total square footage of all building signs shall include the 
area of wall signs, projecting signs, area of signage applied to awnings 
and canopies, marquee, and window signs  

 The aggregate total square footage shall not exceed the maximum 
allowable square footage as determined by the following: 

Maximum allowable building sign area shall be calculated at 12.5% of 
the area of the store frontage on each primary façade. This area shall be 
calculated by the width of the tenant’s primary frontage and by the 
height of the façade, not to exceed fifteen (15) feet above the sidewalk. 

c. Building Signs 

(1) Wall Signs 

 Wall signs shall be in proportion with the size of the building.  Wall 
signs size ratio shall be one-half (1/2) square foot of sign for each 
linear foot of a tenant’s primary facade, not to exceed twenty-five 

Illustration of sign types for example purposes only. Sign Location, heights, and other regulated aspects described below.

Source: Adopted from City of West Linn Oregon, Sign Ordinance, 2001.

Figure 30: Sign Type Diagram

Illustration of sign types for example purposes only. Sign Location, heights, and other regulated aspects described below.

Source: Adopted from City of West Linn Oregon, Sign Ordinance, 2001.

Illustration of sign types for example purposes only. Sign Location, heights, and other regulated aspects described below.

Source: Adopted from City of West Linn Oregon, Sign Ordinance, 2001.

Illustration of sign types for example purposes only. Sign Location, heights, and other regulated aspects described below.

Source: Adopted from City of West Linn Oregon, Sign Ordinance, 2001.

Figure 30: Sign Type Diagram

http://en.wikipedia.org/wiki/Design
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(25) square feet per facade. Tag lines may not exceed two (2) feet in 
height. 

 All businesses must have street numbers on their building.  Such 
signs shall not exceed two (2) square feet in area. 

 Pedestrian scale wall plaque signs shall be no larger than 18 inches 
by 24 inches.   

 Graphics on wall signs shall be dimensional in nature. 

 Each business or tenant shall have no more than one (1) wall sign 
per building. 

(2) Projecting Signs 

Projecting signs shall be permitted as building signs within the C-6  
zoning districts subject to the following conditions:  

 
 Projecting signs shall be included in calculating the maximum 

allowable building sign area in accordance with 36.04.03.01(b.) and 
36.04.04.01(b.) and shall have no more than two sides.  

 One projecting sign may be permitted per principal ground-floor 
business.  

 Projecting signs shall not exceed eight square feet in sign area if 
mounted at a height of 15 feet or lower measured from the finished 
sidewalk to the bottom of the sign.  

 Projecting signs shall not exceed 25 square feet in sign area if 
mounted higher than 15 feet measured from the finished sidewalk 
to the bottom of the sign.  

 Projecting signs shall be located within five feet of the principal 
business entrance. In no case, however, shall a projecting sign be 
mounted within 10 feet of any other projecting sign.  

 Projecting signs may project no more than 42 inches from the 
building wall.  

 Projecting signs shall maintain an eight foot clearance, between the 
bottom of the sign and the finished surface of all public and private 
pedestrian pathways.  

 Projecting signs on South Florida Avenue shall be subject to FDOT 
review and approval. 

(3) Hanging Signs 

 Hanging signs, mounted to the building wall, shall not exceed eight 
(8) square feet in sign area. 

 Hanging signs, mounted to the ceiling of existing outdoor areas 
(awning, arcades, canopies, etc.), shall not exceed twelve (12) 
square feet, must have a clearance of twenty (20) inches between 
any building walls, columns, or any other building structural 
elements. 



7 
 

 Hanging signs attached to awnings, canopies, and canopies may 
extend out and above the canopy or face in the event that the sign 
does not extend over the vehicular right of way. 

 Hanging Signs may only project forty-two (42) inches from the 
building wall. 

 Projecting signs shall not be mounted higher than 12 inches below 
second story windowsills or tops of buildings, whichever is lower. 

 Hanging signs shall maintain an eight (8) foot clearance, finished 
sidewalk and the bottom of the sign, in all pedestrian walkways. 

 Hanging signs shall be located adjacent to the building entrance or 
tenant space. 

 Hanging signs shall not extend over public or private streets, parking 
lots, or any other vehicular right-of-ways.  

 Each business or tenant shall have no more than one (1) hanging 
sign per building. 

 

(4) Awning and Canopy Signs 

 The copy area of signs affixed to a canopy or awning shall not 
exceed forty (40) percent of the canopy or awning face. 

 Marquee signs mounted to the 
top surface of a canopy shall not 
exceed twenty-four (24) inches in 
height and must have a space of 
eighteen (18) inches between the 
sign and the edges of the canopy. 
Any external illumination of this 
sign shall not be larger than three 
(3) inches. No stacking of signage 
on the top surface, front face, and 
ceiling of the canopy is permitted 

 Approval of the style of text and 

Standard Hanging Sign Hanging Sign 

Mounted on Outdoor Area

Fig 34: Hanging Signs

Standard Hanging Sign Hanging Sign 

Mounted on Outdoor Area

Fig 34: Hanging Signs

  Marquee Sign 
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the integration of text on awnings shall be at the discretion of the 
Board.  The use of letters that are small in scale to create an open 
and clean form is encouraged. 

(5) Window Signs 

 Window signs shall only be painted on the interior or exterior of the 
window or use decal materials. 

 Window signs shall be allowed to cover up to twenty-five (25) 
percent of total window area on the building.  

d. Building Identification Sign 

 Under special circumstances, Building Identification Signs intended to 
memorialize and identify the original building owner will be allowed.  
These signs must be comprised of individual, non-illuminated letters 
either embedded or in relief on the exterior front façade wall.  These 
signs will not be considered as part of the maximum building sign 
square footage allowed. These types of signs are subject to review and 
final approval by the Historic Preservation Board. 

e. Monument Signs 

 Monument signs shall only be permitted if the building is set back fifteen 
(15) feet or more from the front property line. 

 Each development shall be limited to one monument sign regardless of 
the number of tenants. 

 A monument sign must have a base width that is at least two-thirds 
(2/3) the width of the sign face and which base depth is not narrower 
than depth of the sign structure or twelve (12) inches, whichever is 
greater. 

 Monument signs must adhere to the building setback requirements 
stated in the Land Development Regulations. 

 Monument signs and their bases shall not exceed six (6) feet in height 
and seventy-two (72) square feet in area. 

 Monument signs shall be compatible with the architectural style, 
composition, materials, color and level of detail of the principal structure. 

 Monument signs shall be oriented perpendicular to the face of the 
building. 

 Monument signs shall only be illuminated by external lighting. 

 Each building shall have no more than one (1) monument sign. 

f. High Rise Signs 

 High rise signs shall be subject to the requirements of the LDDA Design 
Review Committee, the requirements of the Historic Preservation Board 
shall also apply if such sign is within a Historic District. 
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 Such signs shall only be allowed on buildings that are five (5) stories or 
higher. 

 Such signs shall be allowed on all four (4) sides of any such building. 

 Such signs shall be placed upon the wall of a building, or upon the 
parapet of a building. 

 Such signs shall be placed above the window line of the top floor of the 
building. 

 Such signs shall not extend above the roof line of any building except 
when placed upon a parapet, in which case the sign shall not extend 
above the parapet wall. 

 All high-rise signs must clearly be on-site signs. Should circumstances 
change, so that said signs are no longer on-site signs they shall be 
deemed illegal and be removed. 

 No more than one half of the allowable high-rise sign allocation shall be 
used on one side of a building. 

 No variances shall be allowed on such sign. 

 Method of Calculating Sign Area:  The maximum copy area high rise 
signs shall be five (5) square feet for every one thousand (1,000) square 
feet of gross floor area, provided, however, that in no event shall the 
total sign area for parapet signs exceed eight hundred (800) square feet, 
with a maximum of four hundred (400) square feet permitted for any 
one side of a building.   

3. Discretion of the Lakeland Downtown Development Authority (LDDA) and 
Historic Preservation Board (HPB) 

a. General Guidelines and Regulations 

 Applications for sign permits will be reviewed by the LDDA and HPB 
Design Review Committees.  During this review process, the committees 
are given the discretion to direct the applicant’s proposal as reflected 
above in the general guidelines and regulations.  In instances where 
sign applications do not fit into the above guidelines, the LDDA and the 
HPB shall have the authority to work with the applicant on an agreed 
solution and, on a case-by-case basis, may grant variances which are 
consistent with the purpose and intent of these design guidelines. 

b. Non-Conforming Signs 

 Non-conforming and historic signs will be allowed at the discretion of 
the Historic Preservation Board. Refer to Section 36.03.01.08 of Article 36 
in the Land Development Regulations for information regarding non-
conforming signs. 
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